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Dear Colleague,

NOMINATION OF FOUNDATION GOVERNORS

DATA PROTECTION ACT 1998

Please find enclosed a recommendation form for the Foundation Governor appointment specified, a declaration of eligibility to serve as a Foundation Governor to be signed by the nominee and a leaflet of guidance for the PCC in handling the process of recommendation. It would be a great help to your school if you could ensure that the process of consultation and nomination is completed as soon as possible and the paperwork returned to us at the earliest opportunity.

There is a further requirement. In order to comply with the provisions of the Data Protection Act 1998, PCCs should advise nominees that information supplied to the Diocese is the minimum required to ensure their suitability and eligibility for appointment. Completed forms will be held at Diocesan House, and names, addresses, telephone numbers and terms of office will be stored on the diocesan database. Access to the diocesan database is restricted to personnel of the York Diocesan Boards of Education and Finance for normal administrative purposes. Under the provisions of the Act, individuals may request copies of the data held about themselves. We recommend that it would be good practise for the PCC Secretary to show the completed recommendation form to the nominee before returning it to this office. We will in any case send a copy of the form to the nominee with his/her letter of appointment.

Thank you for your co-operation in this matter.

Yours sincerely,
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Anita Ranyell
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