CP 7: Letter and reference form to be sent to a referee

(Use headed church paper if possible; if not, include the name and address of the church here)

Date:

Dear (name of Referee),
(name of applicant) has offered to work with children/young people in this church. Guidance following the Children Acts (1989 and 2004) indicates that all those wishing to work with children and young people for a voluntary organisation must provide the names of suitable referees. The person named above has given us your name as someone who can give a character reference.

I would be grateful if you could complete the enclosed reference form, which will be treated in the strictest confidence, and return it in the pre-paid envelope as soon as possible. In commenting on the volunteer, please bear in mind that it is the Church's duty to protect children from significant harm, and all volunteers are required to sign an undertaking to this end.

Thank you for your assistance in this matter.

Yours sincerely,

(sign and print name)

PRIVATE AND CONFIDENTIAL

REFERENCE FOR WORK WITH CHILDREN AND YOUNG PEOPLE

NAME OF CANDIDATE……………………………………………………..

What is your relationship to the person named above (e.g. friend, employer etc.)?

How long have you known the person?

Would you feel comfortable to know that this person is appointed to work with children or young people under the age of 18? 

YES/NO

If no, please indicate any reasons, continuing overleaf or on a separate sheet if necessary.

Are there any other comments you would like to make? If so, please continue overleaf or on a separate sheet if necessary.

Signed………………………………………………………Date…………

 Name (please print)……………………………………………………….

Address……………………………………………………………………

………………………………………………………………………………

………………………………………………………………………………

Telephone number………………………………………………………………………

Your church/parish/benefice (if applicable)…………………………………

