CP2: Checklist for Implementing or Reviewing the Child Protection Policy, Procedures and Good Practice in the Parish (or Church, or Benefice).

(adapted from document on www.safeguardingadvice.org)

The PCC, incumbent and Parish Child Protection Representative should work together in implementing and then reviewing (at least annually) the child protection policy for the parish. The following areas should be included in the policy:  

1. Identify all children's and youth activities and mixed-age activities that are the responsibility of the PCC and therefore come under the child protection procedures.

2. Check that every group has up-to-date registration forms and a register of attendance.

3. Check whether any of the Under 8 groups need to be registered with the local authority (for further advice, contact the Diocesan Children’s Work Advisor, see Contacts, Section 3)

4. Identify all leaders, helpers and adults in mixed-age activities who will need to follow child protection procedures.

5. Check that every group has enough helpers and that there is a gender balance wherever possible. (For work with Under 8s, leaders must be appointed in accordance with required adult-child ratios. Contact the Diocesan Children’s Work Advisor for further information.

6. Decide what training will be required and how on-going support will be given to children and young people's workers.

7. Consider whether there are any adults in the congregation who have informal contact with children, which will come under the child protection procedures e.g. verger, caretaker, mini-bus driver etc.

8. Check that all current paid employees, volunteers and adult members of mixed-age groups have signed a Confidential Declaration Form within the last three years, and have an enhanced-level CRB disclosure that is less than three years old. NB this procedure will change from Autumn 2008. Check in Section 1 for updated guidance (note date at foot of page of ‘Criminal Records Bureau’ document) or contact the Bishop’s Office for further information.
9. Decide how new workers will be appointed, trained and supervised.

10. Decide who should be contacted by people who are concerned about a child or young person or concerned about the behaviour of an adult. This will usually be the Parish Child Protection Representative. Generate sufficient publicity to ensure that the congregation knows whom the contact is and how to get in touch. 

11. Make sure the parish insurance policy covers all church activities on and off the premises and includes legal protection insurance for employees and volunteers.

12. Inspect all premises used by children and young people to make sure they are physically safe. Address any health and safety issues e.g. lighting, security of access, etc.

13. The Parish Child Protection Representative should hold a loose-leaf folder where concerns or notes of incidents can be kept. This should be kept confidentially in a secure place and should be maintained in compliance with the Data Protection Act.

14. Decide how the child protection policy will be brought to the attention of the congregation, volunteers, parents and children. In annual review, consider how to refresh awareness within the congregation.

15. Identify local support groups, counselling services and resources for adult survivors of child abuse and make sure the information is easily accessible to those who might need it.

16. If there are any people in the congregation who are known to have offended against children, inform the Bishop’s Child Protection Advisor, who will help to initiate an agreement with that person.

17. Identify all outside groups using church premises and ensure that they either have an appropriate, compatible child protection policy or will agree to adopt the parish policy.

The Diocesan Child Protection Policy and guidelines for its implementation should be brought to the PCC for ratification. The incumbent and churchwardens should sign the Parish Policy Statement and agree a date to review the policy on an annual basis.

A copy of the policy should be placed on the church notice board or in another easily accessible place.

