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Guidance to Schools on the application of the School Admissions Code of 2009

What the Diocesan Boards of Education recommend to all schools

1. To take all Children in Care (Looked After Children) who apply.  Faith schools must give top priority to such children of their faith group and top priority to those not of the faith group above all other applicants not of the faith. However, we recommend giving top priority to all such children. Such children are deserving of our compassion and should benefit from the Christian care expected in our schools.

2. To give a high priority to children with special medical or social circumstances which affect their education or ability to get to school. This criterion is definitely NOT about educational needs. Usually there is a strong argument on physical / geographical grounds for a particular school. The Code indicates that this is an acceptable criterion, but schools must be clear whether it is the child’s needs or the parents’ needs which are considered, citing the example where either parent or child has a disability that might make travel to a school further away more difficult.  It could be that both needs are important for primary but only the child’s for secondary.  For this category, professional, written evidence must be provided, and the Governing Body must be able to demonstrate the ability to evaluate it adequately.  Schools must also give a clear explanation of how this evidence will be used, and state that it should set out the particular reasons why the school in question is the most suitable school and the difficulties that would be caused if the child had to attend another school.

3. To admit a proportion of local children regardless of faith as appropriate to each school.  
The Dearing report highlighted the need for the Church schools, in the words of the late Lord Runcie when he was Archbishop of Canterbury, to 

Nourish those of the faith;

Encourage those of other faiths;

Challenge those who have no faith.

Given this view of the schools as the centres of the Church’s mission, and the highlighting of the dangers of secularisation as well as the need for community cohesion, the Boards encourage schools to provide a Christian service to as many local families as appropriate for their situation. 

Where faith commitment is used as a criterion

4(a) To use regular attendance at worship as the measure of faith commitment.

Worship attendance should be at public worship on Sundays and / or other days of the week.  It must always be verified by a member of the clergy or a church officer.  References should not be given by individuals who are also taking an active part in the admissions procedures of the school. Governors who take part in the admissions process of the school and who have personal contact with applicants as friends or members of their Church should declare an interest.
4(b) To have clear, transparent criteria against which faith commitment will be assessed. 
At its most basic level this could be baptism, certificate of thanksgiving or admission to membership.

or
 it may take the form of a single hurdle based on regularity of attendance over a set number of years

or
 it may be a three tier system which distinguishes between levels of commitment based on attendance at worship, with higher priority being given to those with the most frequent or longer duration of attendance. 

4(c) To consider how widely the faith criteria should be drawn
Although governing bodies may desire to serve the Anglican church as a priority, schools are encouraged to be inclusive of the wider Christian community. This wider community must be definable in terms of a national or local list such as Churches Together in Britain and Ireland (www.ctbi.org.uk).

Prohibited criteria

The Code prohibits giving higher priority to children according to:

· likely parental support for school finances 

· parental  occupational / financial / educational / social / marital status

· parental interests / hobbies

· whether they have siblings or relatives who are former pupils at the school

· whether their parents are current or former staff or governors of the school or have other connection with the school.

· an expression of practical support for the ethos of the school.

Acceptable criteria

After the admission of all children with statements of special educational needs, the governing body therefore needs to work out the order of its criteria from:

· Children in Public Care, (Looked After Children), who must be the first priority category

· Special medical or social circumstances affecting the child

· Where the family lives

· Whether there will be a sibling in the school at the time of the younger child’s admission.

· Faith criteria

· Distance home to school, which must be clearly and precisely defined.

Admission arrangements

Governing bodies must consult on their admission arrangements for a minimum period of 8 weeks between November 1st and 1st March in the year preceding that to which the arrangements apply. They must publish a notice in the local 'free' press giving details of the consultation and how individuals and groups may take part. They should seek to involve relevant local interest groups in the consultation. Prior to this consultation they must first consult with their Diocesan Board of Education. The arrangements must include information about:

· the timetable and how to apply for a place, including the use of supplementary forms
· the admission number for any year group to which it intends to admit pupils.

· the oversubscription criteria

· where maps of parish boundaries or other defined areas may be viewed, if necessary

· last year’s admissions criteria and the number admitted under each

· how late applications can be made and will be handled

· how long after the end of the autumn term a waiting list will be maintained

· the definition of home address and evidence

· how non routine admissions are dealt with

· how parents can appeal if they are refused a place

· how fraudulent applications are dealt with

· how twins are considered when there is only one place left 

· deferred admission to reception 

· a copy of any supplementary form

· any separate entry requirements for nursery classes (if necessary) and a statement to indicate that attendance at the nursery does not guarantee a place at the school.

Supplementary forms

Faith schools may use a supplementary form which asks parents about their membership of, or relationship with, the church or religious denomination. Such forms may only ask for additional factual information which has a direct bearing on decisions about oversubscription criteria, e.g. the name of the member of the clergy or a church officer from whom a reference can be obtained.  Supplementary Forms are not compulsory but governors may point out that failure to complete the form will mean that the governors would not be able to apply the school’s faith criteria.

Supplementary forms must be made available to Local Authorities in electronic form for those who wish to make an application online.

The following information will be obtained from the local authority form, but certain information may need to be replicated in order to match up the two application forms:

· Name and address of people with whom child normally lives

· Siblings who will still be on the school roll at the time of the admission of the younger child.

· Social/medical/welfare reasons for choice of school (where applicable)

· Children in care (Looked After Children) and children having a statement of special educational needs

