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Guidance Note on 

External Church Notice Boards 

The availability of ready-made external notice boards, and the range of materials from which they are constructed, have increased enormously in recent years. In the past they were often locally made from traditional materials, but many parishes now seek to purchase them through the internet or from large commercial companies. Guidance which the Diocesan Advisory Committee issued in the past no longer reflects contemporary practice, and it has been decided that the following revised advice on the erection and refurbishment of notice boards should be issued.

Although repairs to or re-painting in the same colour of an existing notice board, or the up-dating of notice board information, does not require permission, please note that a faculty is required for all new notice boards, for the replacement of any existing ones or for their redecoration in a new colour. 

Any application for a faculty to introduce a new notice board should include not only the design of the board and information on its proposed location, but also the intended wording to be placed on it.   
· Choose the site for a new notice board with care. For example, do not place a free-standing notice board too far from a path, or too close to and facing over a wall, or somewhere else where access to change the contents might be awkward.

· In some locations, it may be necessary to obtain Planning Permission or some other secular authorisation for notice boards, as well as a faculty. Before deciding on any details, please check with your local authority whether or not other permissions are required.   

· In old churchyards, or in the context of ancient churches, sustainably-harvested hardwood (oak, for example) is still regarded as the ideal material for the frame and posts. If set directly into the ground, the legs should be treated against rot.

· Where softwood posts are used, these too should be thoroughly treated against rot, but proprietary fixing methods (Meta-post and the like) are entirely acceptable. Where a notice board is to be fixed to a wall, non-ferrous fixings should be used.

· Some modern materials like stainless steel can be dignified and effective when used in the right way or in combination with materials like oak and stone as part of a modern notice board, but they should be used with the advice and guidance of your Inspecting Architect.  

Page 2

· Profiled aluminium and uPVC are now widely used for commercially-available, ready made notice boards. These can be perfectly acceptable if simply designed and polyester powder-coated an appropriate colour. ‘Artificial wood’ made from re-cycled plastic can also be acceptable, and has the advantage of being rot-proof, although it is not yet known how well it will survive the long-term degrading effect of sunlight, to which plastics are vulnerable. 

· For the board itself, good quality marine ply or similar is ideal, faced with MDF or some other suitable pin-board material in an appropriately subdued colour. 

· The structure should be designed to shed water efficiently

· A simple rectangular shape is preferred, and it is usually best to avoid fussiness. Bear in mind that pediments, shaped tops, finials and other decorations are likely to be more expensive and may prevent the notice board from shedding rain, or provide opportunities for rot to develop unless very carefully designed.  

· Where glazed panels are required, the glazing should be of toughened glass. Plastic or polycarbonate sheeting should not be used. These are easily scratched and vandalised, and become opaque or brittle over time due to the effect of sunlight  

· Background colours should be subdued; for example, black, dark red, royal blue or mid to dark green would all be acceptable. Very bright or fluorescent colours will not usually be approved.

· Lettering should be in a clear, legible letter-form, and painted in white, cream or gold. Adhesive plastic DIY lettering should not be used, and will not normally be approved.

· The correct legal name of the parish and dedication of the church should be used, not any informal or familiar local name. 

· Where it is desired to add a crest or coat of arms advice should first be sought from the Registrar or the DAC office. The correct form for parish use is the simple shield bearing the crossed keys of St Peter and a crown without a bishop’s mitre.

York Diocesan Advisory Committee
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